
 
 
 
 
 
 
 
 

HOW TO CREATE A NEW PID 

Step by step guide for citizen to create a New PID 
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HOW TO CREATE A NEW PID  

1. Open your internet browser and type the URL : https://property.ulbharyana.gov.in/  

2. Now login on the portal. 

3. Before proceeding for creating the a New PID, please search the Property on the portal. 

4. Select “Search Property” from the menu and search for the property using any of the criteria 

like Name of owner, Mobile Number of owner, Plot/Unit No., PID etc.  

5. After searching, if you are sure that your property is not available on the portal, then to 

create a New PID, click on “Please click here” on the “In case, you could not locate your 

Property or it is a subdivision of existing property, Please click here to create new Property 

Id”  

 

6. Select the checkbox in the declaration shown below and then click on “Click here to 

proceed” 

 

 

https://property.ulbharyana.gov.in/
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7. Now select District, Municipality and the colony name in which, New PID is to be created. 

  On selecting the colony, the system will zoom on the colony on the map window.  

 

On the map window, move the blue marker      to the exact location of the PID to be created. 

 

8. After marking the location of the PID, click on the “Next” button 

 

 

9. If the Property is a subdivision of any existing PID, select “Yes” against “Whether it is sub-

Division of existing Property Id”. Otherwise select “No”.  
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10. Enter Property Details in the section shown below: 

 

 

11. Now enter owner details and click on “Add Owner” in the owner section show below: 

 

Multiple owners can be added.  

 

12. Add Floor wise construction details 

 

 

13. Upload the documents, in the Documents section and upload Property image 
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14. Now select that whether the application is to be submitted under “Normal Mode” or under 

“Priority Service” 

 

15. Select “I agree and click here to submit” checkbox in the Declaration 

 

 

16. To submit application: 

a. System will prompt you to enter Family (Parivar Pehchan Patra) Id. Enter your Family ID. 

An OTP will be sent on your mobile number registered with the Family -id. Enter OTP 

and click on Verify Details button. Your property will be self-certified.  

b. If you do not have Family id, Enter Aadhar Number. An OTP will be sent on your mobile 

number registered with the Aadhar Number. Enter OTP and click on Verify Details 

button. Your property will be self-certified. 

c. If you do not have Aadhar number also, click on No. Now system will ask you to certify 

that you do not have Family-id and Aadhar Number.  

d. Now an OTP will be sent on the mobile number registered with your property. Enter OTP 

and click on Verify Details. Your property will be self-certified. 
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17. Finally click on “Submit Application” button. 

 

 

**********END******** 


